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Administrative Assistant in TIGP

* Chemical Biology and Molecular
Biophysics Program” cordially invites qualified
and interested individuals to apply for an
administrative assistant position.  This is a
non-government position.

Qualification:

1.Minimum requirement: BS degree. Background
in biochemistry and related fields is preferable.

2. Fluent in verbal and written English

3.Familiarity in word processing on personal
computers

Job description:

Assist all administrative business to the
executive officer of the Program.Work involves
assistance in Program related paper work, e.g.,
writing and typing in English, coordinating student
activities, scheduling, editing, word processing,
printing, mailing, etc.

Salary:

Will be set commensurate to qualifications
and experience.

Interested applicants please send Curriculum Vitae
to Dr. Lou-sing Kan atlskan@chem.sinica.edu.tw.
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